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jubject: Polley Soverning Classliricatlon cf
Posltions in (i

7 e

. 1. %ith reference to your meaorandus of 12 June 1947,
we have considered the specific guestions put by you and
state our anawers below. In view of the many [actors that
enter into personnel guestions, we do not warrant thsse
anawers to be complete and [inal, and suggest that any case
appesring to have special problems be submlitted for individual
consideration. e trust, however, tha! these answers will be
of some use as a general gulde. The answers are numbered to
correspond with the questions.

(1) e believe the answer as to any legal right
to a ralse under these circumstances ls conclusively
that there i1s none. Thls may be explained a bit by
saying that the normal policy ls set down in the
Civil Service Densrtmental Circular 387 of 18 #fpril
1947, which permits the detsalling of employees to a
position clasalfied at a hi her grade for slx months
with no recourse to & claim for the lncreased selary.
2% the end of the slx montiis pericd they may be re-
detailed Tfo~ a further period of six months or
returned to their former position. If they are
neither redetalled nor returned but are continued
in the higher grade, the employee may .enmand a desk
eudit of nis Jjob and, under an adverse ruling, could
normally appeal to the C1lvil .ervice lommlsslon, wiiose
deeision in his favor would be binding upon the offlce
concerned. llowever, sll of this policy hes nc applica-
tion to mchedule £ appointments where personnel administra-
tion 12 left to the intermsl declslion of the agencye.
This 18 our resson for stating that there 18 no lepal
basis entitling the employee to a ralse.

{2) This 1s acswered b; (1) above, but normally
there is plenty ol precedent for making the demand and
right to appsaal. Again, though under 3cheduls A there
is no objection to the employee masing the demsnd and
it 1a possible that he could appesal, any rullng of the
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Commission on such an appeal wuld be advisory and
not binding on the ageney. Consequently, the final
ruling is in the discretion of the agency administra-
tione

(3) It is my understanding that there is no specific
13 pdliey except for the general reclassificatlon policy
msntioned below. lHowever, any demand for a ralse under
these circumstances would require review by the Personnel
Branoch, send in the event of an adverse ruling we feel the
employee would have & right to appeal to the hoad of the
sgency through the spproprilate sssistant director. The
ruling of the Director would be final.

(4), (5) and (6) will be answered together to the
sffect that there are definite policles sstablished by
the Civil 3service Commission for the lenrth of service
in a grade before one is entitled to nromotion %o &
nigher grade. As you suggest, these perlods vary
according toc the grade. (IT is followings these policles,
end I am informed that a genersl memorandum on thls sube
ject 18 at present awaiting signature and should dlscuss
in detall the problems you have in nind.

(7) The Civil Serviee policy which is followed by
CI7 on transfer of an employee from one grade to & lower
grade is to give in the lower grade the same number of
in-grade increases wnich hai been granted in the higher
grade, or, if the employee had previously served in the
lower grade and had received no in-grade lnocreases in
higher grades, to give him the number of inegrade increasss
to which hs would have been entitled had he remsined in the
lower grade. This rule applies to changes within the
ageney, but on transfers {rom snother agency the remaris
under (8) below are applicable.

(8) 4is answered in considerable detall, we believe, STATINTL
by the memorandus of 4 February from I tc =11
sasistant directors on the policy governing classificae-
tion of positlions in CIG. There is to our knowledge no
over-all Civil Service polley and, 1in any sase, CIG
would exercise final dlsecretion in such circumstances.

You will note that in paragraph 1d(1l), new employees
from other agencies will enter on duty at the base pay
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rate of the grade and position for which smployed.
Similarly, in paragraph 1d(2), individusls employed
without clagsified status, when finally put in a
classified position, will atart at the Lase rate.

14(3), however, states thwt thoss down-graded from
previous Civil Service classified joba will be given

the pay rate in the lower grade at the level recommended
by the using sctivity. The same rule applies to those
transferred from other agencies where they have held

higher classified grades than those to which assigned
in CiGe

2. ue trust these answers are of some assistance, and
wo will be glad to sonsult with you on any individual ceses.

LAWRENCE R ROUSTON

Gensral Counsel

LRH/ml1l
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